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Functional Title AML Analyst  Grade OG-II/OG-I 

Division Compliance Division Function AML Analyst  

Location Karachi-Head Office Job Type Permanent 

Reporting (Direct) AML-In charge Reporting (Dotted) -- 

 

Position Summary: 

Implementation of Prudential Regulations & KYC policy. Review and update AML program and monitoring 

processes and solutions. 

Key Responsibilities: 

1. Updation of customer record of all Region Branches should be as per CDD/KYC policy through CPU. 

2. Monitor & Maintenance of all branches Asaan accounts. 

3. Monitoring of TMS-MIS Reports on monthly / Fortnightly basis of all Regions. (Keep proper record of MIS 

AML reports for audit trail of respective branches) 

4. Maintenance of record as per SBP circular (Annex-I & Annex-II) of FC (Respective) branches on monthly 

basis after review & scrutinize. 

5. Review KYC / Due Diligence’s all customer accounts & account maintenance periodic reviews.  

6. Up dation of 5 million & above customer accounts on Half-yearly basis  

7. Reducing interval for updating the identification data of customer and beneficial owner 

8. Responsible for monitoring compliance with laws, rules, regulations policies & procedures through 

Monthly/quarterly check list designed on the basis of AML/CFT Regulations & SBP of circulars of respective 

branches. 

9. Follow up any identified deficiencies in Customers record. 

10. Proper review examination of money laundering alerts or transactions considered suspicious. 

11. Obtain documentary proof of suspicious transactions and ensure effective record keeping of suspicious 

transaction identified and reported to AML-In charge. 

12. Any other measures which are effective and commensurate to the level of risks.   

13. Obtaining additional information on the intended nature of the business relationship; 

14. Obtaining information on the reasons for intended or performed transactions; 

15. Obtaining additional information of the customer (occupation, volume of assets, address, sources of funds or 

sources of wealth of the customer); available through public database internet, etc. 

16. Ensure proper record-keeping of data collected and analyzed. 

17. Any other assignment assigned by Head of Compliance as & when required. 
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Position Specification(s): 

 

Minimum Qualification  
At Least Graduate  

Experience 
2-3 years branch banking experience, preferably having compliance 

experience of 01 years and more. Sound knowledge of banking 

operations and Prudential Regulations/ Regulatory requirements 

Competencies Required: 
• Awareness of regulatory rules and regulations,  
•  Investigating and determining the cause of irregularities 

and errors.  
 

 

 

____________________________                            

Employee Name & Signature                              Date   

 

 

________ ______                                                    __________ 

Line Manager Name & Signature                                                              Date   

 

 

____________________________        

Dept. / Div. Head (Sign & Stamp)                                         Date   


