
Functional Title: Legal Officer 
Division: Company Secretary & Legal Division 
Location: Head Office - Karachi 
Reporting To: Head Legal & Company Secretary 
 

Position Summary: 

The objective of this position is to close monitoring of the litigation activities at each stage in the courts and 
its timely and accurate reporting and to achieve maximum result in the shortest possible time frame under 
the current judicial system. Moreover, to protect the interest of the bank at large keeping in view the 
provisions stated under law of the land. 

 

Key Responsibilities: 

• Appear in all courts and tribunals for monitoring cases of FWBL. 

• Liaison with external counsels in litigation cases and assist them in preparing court documents on behalf 
of the Bank. 

• Draft legal opinions and vet all legal documents pertaining to property, license, non-disclosure 
agreements, MOU, bank guarantee, indemnity bonds, undertakings, authority letters, etc. 

• Draft and vet recovery suits, leave to defend, written statements, legal notices, response to law 
enforcement agencies and other court documents. 

• Proceeds to FIA, NAB, and Registrar Properties Office as and when required. 

• Maintain MIS, court diary and update to Divisional Head & Line Manager regularly after court hearings. 

• Handling audit & other issues pertaining to the assignments. 

• Assist Divisional Head in preparing memos for approval and conveying decisions to respective 
departments. 

• Handling litigation issues related to regulators. 

• Any other Job assigned by the Divisional Head. 
 
Position Specification(s): 

 

Minimum Qualification 
LLB 

Experience Minimum 3 - 5 years relevant experience 



 
Competencies Required: 

- Experience in Litigation Practice. 

- Excellent Drafting skills 

- Knowledge of Banking Laws 

- Good communication skills 

- Good time-management and organizing 
skills 

 

 


